
 

 

INSTRUCTIONS FOR THE WHISTLEBLOWER 

 

1. Entering a new report 

To file a report, use the unauthen�cated link on the Company website at the page 

h�ps://marsilli.com/sustainability/ or copy the following link 

h�ps://whistleblowing.marsilli.it in your browser. 

  

 

Please note: once a report has been entered, you need to periodically check for updates to 

the report, as this repor�ng channel does not provide for any no�fica�on to the repor�ng 

person (see chapter 2).  

  

Click on bo�on 



 

 
Entering a new report involves 8 steps: 

• Step 1 (mandatory) 

 

Select the Company for which you want to file a report.  

   

  

1. Select the Company for 

which you want to file a 

report from the list shown 

2. Confirm acknowledgment of 

the policy, if any  

3. Click to con�nue 



 

 
• Step 2 (mandatory) 

Select the Direct or Alterna�ve channel. This shows the person or group of people who will 

be able to manage the report.  

  

  

2. Click to con�nue 

1. Select Direct or Alterna�ve channel. 

They usually match.  



 

 
• Step 3 (mandatory) 

Select the Whistle-blower category and, at your discre�on, one or more viola�ons that are 

subject of the report, if known.   

 

 

  

  

3. Click to con�nue 

1. Select the Whistle-blower category 

2. Select the viola�on(s) 



 

 
• Step 4 (NOT mandatory) 

Where there are company areas to choose, you may indicate them as well as choose whether 

to enter the names of the subjects involved. This step is not mandatory and the required 

informa�on can s�ll be entered in step 5: descrip�on of the facts. 

   

  

3. Click to con�nue 

1. Select the processes involved, if any 

2. Enter the subjects involved



 

 
• Step 5 (mandatory) 

This is the most important step of the report in which you will describe the event by detailing 

the facts. Descrip�on can be made through 2 mutually exclusive ways:  

o Free text (default)  

o Audio message 

Free text 

 

Audio 

message 

 

  

1. Free text to describe the 

report by detailing the facts 

1. Give consent. 

PLEASE NOTE: the voice cannot be modified.

2. Click on the microphone to start recording. 

Give confirma�on to use the microphone, 

should the browser ask for it.  

2. Click to con�nue 

3. Click to con�nue 



 

 
• Step 6 (NOT mandatory) 

You have the possibility to a�ach files such as documents, images, etc.  

• Step 7 (NOT mandatory) 

You can provide informa�on regarding specific documenta�on available in the company and 

useful to the report, and whether repor�ng has already been made to other authori�es. 

1. Click to a�ach documents 

2. Click to con�nue 

Click to con�nue 



 

 
  

• Step 8 (mandatory) 

It is the last step, where you can either enter your data or contact details by choosing “YES” 

and filling in the fields or remain anonymous by choosing “NO”. 

   

TO BE NOTED when sending the report 

A:er pressing the SEND bu�on, you will receive in real �me an ID and a password, which 

uniquely iden�fy your report.  

You will have to keep the ID and password to monitor the progress of the report and to be 

able to communicate with the Whistleblowing management body. Please note: should you 

lose the ID and password, they cannot be recovered and you will have to open a new report.  

If desired, you can obtain a document summarizing the report just entered. Please note: this 

document is available only in the final stage and when receiving the codes.  

 

  

Click to send the report 



 

 
Example of the final page 

 

  

Example of Code 

Example of key The Whistleblower can 

obtain a document 

summarizing the report 

entered  



 

 

2. Access to a previously entered report 

In order to monitor a report and communicate with the Whistleblowing managing body, you 

must be in possession of the ID and password iden�fying the report you previously entered, 

access the link already used in the ini�al phase available on the company website at the page  

h�ps://marsilli.com/sustainability/ or copy the following link 

h�ps://whistleblowing.marsilli.it in your browser.  

You will then need to enter the ID and password in the appropriate spaces and enter the 

report. 

  

 

1. Insert the 

Code of your 

report 

2. Insert the 

Key of your 

report 

3. Click the bu�on 


